v Taylor Sandri Reservation Form

Important: When reserving classroom at Taylor Sandri area, request must be submitted

one month in advance. Any cancellations must be made no later than 48 hour prior to

scheduled training Name of requester/POC Department
| ||

Email Phone

I | I

Event Equipment Needed
L Individual Critical Task [] Classroom #1
[ Trauma Training [] Classroom #2
[ 1 Mock Code [] Classroom #3
[ Nursing Skills [] Classroom #4
[] Trauma Lane [] Trauma Bay #1
[] Other | | [] Trauma Bay #2

[] Trauma Lane #1

[] Trauma Lane #2

] Fog Machine

[ ] Two-Way Radios

[] Simulation Mannequins

[] Ranger Randy Mannequins
[] Trauma Skills Training




Date and time requested? For multiple or recurring dates please list under comments

From To
Number of
participants Type of participants? ex. residents, nurses

Additional comments or requests

Classrooms Items and equipment

1. Do not remove any equipment or items from the classroom — including desks, storage
areas, work areas, lockers, file cabinets,computer systems,modems, facsimile

machines, chairs, tables etc. All equipment must be used properly and maintained in good
working order.

All Classrooms need to be clean after used

1. Replace chairs and tables in right position.

2. Pick up all trash and debris.

3. Tidy up all class materials and put them where they belong.
4. Use disinfectant wipes to wipe the tops of students desks.
5. Wipe black and white boards as well as the ledges.

Approved by:
Booked on:
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